
Use the various business charts and their relevance

Match data with the right type of chart

Tweak chart elements and format them meaningfully

Fine-tune display of axes

Handle large against small values within a data series

Understand the need for infographics with the concept of “less is more”

Present the infographics and comparison against a chart

Display formal presentation of charts and infographics within

PowerPoint
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Palani Murugappan

Palani Murugappan is a certified trainer by HRD Corp in Malaysia. He shares his

20 years of knowledge and experience in the field of data management with

participants. His speciality is in helping participants and companies grow their

business purely by analysing raw data, extracting useful and meaningful

information from it, and presenting the findings in a visually creative manner

via infographics - all using existing tools such as Microsoft Excel. His clients

include multinational companies in Malaysia and Singapore, and he has also

travelled to Oman for training. Palani holds an MBA) degree majoring in

Electronic Commerce from Charles Sturt University in Australia.

Author of 51 books
on Software Applications

PRESENTING DATA IN

BUSINESS CHARTS

AND INFOGRAPHICS

USING MICROSOFT

EXCEL & POWERPOINT

In this 2-day session, you will learn to:
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Mapping  the  r igh t  t ype  of  char t  and  subtypes  aga ins t  p resented  data  •  The  usage and

d i f fe rences  between the  fo l low ing  char t s :   P ie  and  P ie-of  p ie  |  C lus te red  Co lumn |  S tacked Bar

|  L ine  w i th  marke rs  |  3-D  Bubb le  •  Tweak ing  the  char t  e lements  w i th in  the  va r ious  char t s  above  •

The  need fo r  secondary  axes  •  Chang ing  va lues  w i th in  the  axes  •  Hand l ing  la rge  aga ins t  sma l l

va lues  w i th in  the  same data  se r ies  to  p revent  an  odd- look ing  char t  •  Conver t ing  sharp  edges

wi th in  char t s  to  a  smooth  e f fect  w i thout  chang ing  the  char t  t ype  •  Dea l ing  w i th  mu l t ip le  char t s

w i th in  same p lo t  a rea  •  Fo rmat t ing  the  p lo t  a rea  and bars  o f  char t s  •  I ncorporat ing  images

wi th in  the  char t

The  need fo r  i n fograph ics  •  Shapes  that  can  be  categor i sed  as  rectang les ,  l i nes ,  a r rows ,  e tc .  •

Mod i f y ing  d i f fe rent  layouts  •  Ab i l i t y  to  l i nk  data  to  g raph ics

Modi f y ing  char t s  and  rep lac ing  w i th  ob jects  •  Creat ing  cus tom in fograph ics  us ing  icons  and

images  •  Tweak ing  of  i n fograph ics  •  Chang ing  the  look  o f  i n fograph ics  w i th  d i f fe rent  concepts

of  char t s  •  Compar i son  of  resu l t s  based on  two outcomes  e .g .  Ma le  v s  Female  •  Po r t ray ing

in fograph ics  fo r  a  summary  o f  cos t ing  o r  expenses  •  Re levance  of  so r t ing  data  befo re

present ing  i t  us ing  in fograph ics  •  Advantages  and  d i sadvantages  of  us ing  3-D shapes  and

ob jects  w i th in  i n fograph ics  •  Chang ing  the  look  o f  l i nes  to  a  d i f fe rent  e f fect  and  s t y le  •  F ine-

tun ing  f ina l  d i sp lay  o f  i n fograph ics

L ink ing  char t s  and  in fograph ics  w i th in  PowerPo in t  •  D i f fe rence  between ob jects  and  ob jects  as

l i nks  •  Unders tand ing  the  human e lements  o f  p resentat ion  •  A l ign ing  and p resent ing  ob jects  as

char t s  and  in fograph ics  as  compared to  tex t  •  Dup l icat ing  and fo rmat t ing  ob jects  qu ick l y  •

Us ing  S l ide  Maste r  fo r  background images  •  P resent ing  the  p resentat ion

1 .  COMMONLY USED FORMAT FOR BUSINESS CHARTS IN  EXCEL

2.  UNDERSTANDING CONCEPTS OF INFOGRAPHICS

3.  CREATING INFOGRAPHICS WITHIN  EXCEL

4.  PRESENTING VISUAL ASPECTS OF CHARTS AND INFOGRAPHICS IN

POWERPOINT

COURSE OUTLINE

Please fill up the training requisition form and email to Pauline from HR Dept: pauline@ucsigroup.com.my
A certificate of achievement will be awarded upon completion of workshop

WHO SHOULD ATTEND?
Anyone who in tends  to  use  Exce l  char t s  to  v i sua l l y  p repare  and p resent

data  and conver t  i t  i n to  in fograph ics  befo re  us ing  PowerPo in t  fo r  the

f ina l  p resentat ion .


